
CCAC Central ivision 

"NUTS & BOLTS" WORKSHOP 

J uly 31 &August 1, 2008 
The Emory Reception/ Banquet Hall
 

Best West ern Inn & Suit es
 

$250 per part icipant for CCAC members
 

$275 per part icipant for non-members
 

This workshop is designed to provide initial training and information on t he intricate 
det ails of City Clerk Office responsib ilities - a must f or new Cit y Clerks, Deput y or 
Assistant City Clerks, and City Clerk support staff. 

Training will focus on subj ect s such as agendas, minutes, r ecord keeping, cont ract s, 
research methods, ord inances, resolutions, elections, and a myriad of other subjects. A 
Cit y Attorney will provide inf ormat ion on the Brown Act , the Publ ic Records Act, and 
ot her California statutes. 

Those completing the entire workshop will receive six (6) CMC Experience-Cont inuing 
Educat ion points toward certif ication. 

Registration eadline is July 7 , 20081 

Put on your cowboy boot s, 10 gallon hat s and lasso your way into Legislat ion while learning 
the r opes of the City Clerk's Office wit h us. The wor kshop is casual and we encourage you 
to dress in appropriate "theme" attire. Pri zes will be given for t hose who participat e. 

For questions regar ding this workshop, 
please contact: 

Joann TiIt on MMC, 

City Cler k 

City of Manteca 

(209) 239-8417 


